Pivot Table Tutorial

Dr. Jim Mirabella

STEP ONE: Enter the data into a database format, with the first row being the variable names, and each row thereafter being one

completed survey. For this tutorial, highlight this table, copy and paste into Excel.

Survey Gender Age Major Parking CustSvc Schedule Faculty Overall
1 M 35 MBA 5 4 4 2 3
2 M 23 MBA 5 4 4 4 4
3 F 28 HR 5 5 3 5 5
4 F 29 MBA 5 5 5 4 4
5 F 45 IT 4 5 3 4 4
6 M 40 MBA 5 5 4 5 5
7 F 35 MBA 5 4 2 3 3
8 M 32 HR 5 3 3 4 3
9 F 43 MBA 5 4 4 5 4

10 F 61 MKT 3 5 1 5 2
11 F 50 HR 4 5 3 4 4
12 M 48 IT 5 4 2 2 2
13 F 25 MBA 5 5 5 5 5
14 F 22 HR 5 4 5 4 4
15 M 33 IT 5 5 3 3 3
16 F 39 HR 5 5 4 4 5
17 M 39 MBA 5 5 5 3 4
18 F 58 HR 4 5 4 5 5
19 F 41 MKT 5 3 1 4 2
20 M 34 IT 5 3 3 2 2
Variables defined:

SURVEY = encoded survey number

GENDER, AGE, MAJOR = self-defined

PARKING = satisfaction with parking (1 = very dissatisfied, 2 = dissatisfied, 3 = neutral, 4 = satisfied, 5 = very satisfied)

CUSTSVC = satisfaction with customer service
SCHEDULE = satisfaction with schedule
FACULTY = satisfaction with faculty

OVERALL = overall satisfaction
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STEP TWO: Highlight the data set, then select DATA - PIVOT TABLE
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STEP THREE: Select NEXT. The RANGE should already be entered.
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STEP FOUR: Select NEXT. Leave the NEW WORKSHEET default alone. Select FINISH.
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STEP FIVE: You’re ready to go. Drag GENDER in the box labeled DROP ROW FIELDS HERE; this will analyze the GENDER
distribution. Drag any variable into DROP DATA ITEMS HERE (for now use GENDER again).
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Notice the table that shows 12 females and 8 males.
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Here’s something interesting. Highlight cell BS which has 12 in it. Double click on the cell. Notice how it brings you to a new
spreadsheet which has only the 12 females and all of the relevant data. This can be used at any time in any pivot table.
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Back to the prior spreadsheet.
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Double click on cell A3 with the words COUNT OF GENDER in it.
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If your data had numerical values in it, you could calculate an average or other statistics, but it isn’t in this case. Click on OPTIONS
>>
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Click on the SHOW DATA AS drop-down menu and select % OF COLUMN and click OK.
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Now your pivot table shows that 60% of the people are females. Now drag MAJOR into the cell above TOTAL in cell B3.
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Now you’re looking at crosstabulations by gender and major. 50% of the MBAs are female. 25% of the IT majors are female, etc.
Click on COUNT OF GENDER again and change the SHOW DATA AS to % OF TOTAL.
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Now the percents are based on the total group. Thus 25% of all those surveyed are female HR majors, 5% are male HR majors, etc.
You could also display as % of column. Click on COUNT OF GENDER again and change the SHOW DATA AS to % OF ROW.
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Now the percents are based on the each row. Thus 41.67% of all females are HR majors, 8.33% of all females are IT majors, etc. Click
on COUNT OF GENDER and drag it out of the pivot table. Drag AGE into the DROP DATA ITEMS HERE box.
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Notice how A3 reads SUM OF AGE. The default for numerical data is to add up the totals. This is not typically useful. Click on the
SUM OF AGE and change it to AVERAGE.
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You can now see that female HR majors average 39.4 years of age, while female MBAs average 33 years of age. Now click on the
AVERAGE OF AGE and change it back to COUNT.
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Now while you have one of the cells in the pivot table highlighted, you’ll notice the PIVOT TABLE menu on the screen with a picture of
a bar graph. This is a chart wizard. Click on the chart wizard and you can create graphs from the pivot table data.
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You can change the graphs quite easily at this point within the chart wizard. Back to the pivot table. Drag the GENDER label from A4
out of the pivot table. Replace it with SCHEDULE as the new row value.
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File Edit Wiew Insert Format  Tools Data  Window Help  Acrobat Bend - . 8 X
Doy SAaY &6 < - Z-}‘;%J,ﬂﬂ[ﬂmu%-@',_a ey 9 @ »
Arial -0 - BT U SEE=EEB $ %, @0 =i - A
Ad - #& Schedule

A, E C D E F e Formula Bar | | J K L | PivotTable Field List v X
; Drop Page Fields Hers I I Draq ikems to the PivotTable report
3 [Court of Age IMajor «| [ Survey
4 |Schedule «|HR IT MBS, MAKT Grand Total | Gender
5 1 2 2 Age
B 2 1 1 2 = .
7 3 3 3 B E Major
B 4 2 4 B (£ Parking
g 5 1 3 4 [F] Custsve
10 | Grand Total 5 4 5 2 20 [£] schedule
1; E|Facu|ty
13 E'Overall
14
15
16
17
18
19
20
21
22
23
24
25
25
27
gg PivotTable * X
0 BivotTable - | 55 [ﬂ ERLLEN | &2
%1 hd Row Area -
M < » W[\ SheetS { Chart2 % Sheet4 { Data / || | EiN
Draw~ [ | Autoshapes+ . w [ O 4l 2 3
Ready MM

¥4 2 Outlook Expr... ~ | @ Morton Protecte... E] YIDEC F_:. Pivot Tables "‘_E. Document] - Mic,.. ’<'_1 12

19



Pivot Table Tutorial Dr. Jim Mirabella

The values for SCHEDULE are a Likert scale, with 1 being VERY DISSATISFIED, and S being VERY SATISFIED. Highlight cells
A8 and A9 which are both positive responses. Right click the mouse and select GROUP AND SHOW DETAIL - GROUP.

Ed Microsoft Excel - Pivot Tables

File Edit Wew Insert Format  Tools  Data  Window  Help  Acrobat &Send - .8 X

DEeEan &Yy & B Z-}‘;%J,ﬂﬂ[ﬂmu%-@',_a ey 9 @ »

Arial -0 - B I U B % 5 % - A
Ad - Fe d
A B [ D E F G H J K L .| PivotTable Field List * X
; Drop Page Fields Here I | Drag ikems to the PivakTable repaort
3 |[Court of Age [Major +| [ Survey
4 Schedule «|HE IT MBA, Mk Grand Total | Gender
5 1 2 2 Age
B 2 1 1 2 = .
7 3 3 3 B E Major
| 8 | 4 2 4 B [ Parking
2 Format Cells,.. 3 4 [F] CustSve
1? Grand Tot [ﬂ PivotChart 5 2 20 [£] schedule
5 @ Wizard... H gacult;'
vera
13 ¥ Refresh Data =
14 )
15 Hide
16 Select 3
1; | Group and Show Detail  » | == Hide Detail
19 Order b | PZ Show Detail
3? % Field Settings. .. | B Group...
22 Table Options. .. 4 Ungroup...
23 Hide PivotTable Toolbar
gg Hide: Field List
25
27
gg PivotTable - x
0 BivotTable - ﬂ [ﬂ = H‘}E , & @.
%1 hd Row Area -
4 4 » M} SheetS f Chart2 % Sheetd ¢ Data / | 2l

Draw~ [ | Autoshapes+ . w [ O 4l 2 3

Ready Sum=2 MM

[ E] WIDED F_:. Pivak Tables . "‘_E. Pivot Tables - Mi... '<'_1 12:54 PM
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Pivot Table Tutorial

Now go to cell A8 and change the label from GROUP 1 to something meaningful, like POSITIVE.

Ed Microsoft Excel - Pivot Tables

File Edit Wiew Insert Format  Tools Data  Window Help  Acrobat Bend
DEESm GRAY ¥ RR-B -5 54 A -0, i @ | @ R
Arial -0 - B J U EEEE S %, W EE A
AB - H Groupl
A B [ .D E F G H J K L 727 PivotTable Field List * X
; Drop Page Fields Here I | Drag ikems to the PivakTable repaort
3 | Count of Age tajor w| [ Survey
4 | Schedule? w|Schedule «|HR IT WBA Ml Grand Total ] Gender
5 1 1 2 2 Age
B 2 2 1 1 2 = .
7 3 3 3 3 B £ Major
| 8 [Groupl 4 2 4 B [ Parking
9 5 1 3 4 [F] Custsve
10 | Grand Total 5 4 5 2 20 [£] schedule
1; E|Facu|ty
13 E'Overall
14 H Schedulez
15
16
17
15
19
20
21
22
23
24
25
26
27
gg PivotTable v X
a0 PivotTable -  #9 [ﬂ == 2= 8 &2
§1 hd Row Area -
1« » W]\ SheetS { Chart2 Y Sheet4 { Data / | Hin

Draw~ [3  Autoshapes+ ™. “w [] O 4l 5=
Ready MM
¥4 2 Sutlook Expr... ~ @ MNorkon Prok

i Pivot Tables el Pivok: Tables - Mi...

@) 12:54 M
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Pivot Table Tutorial

Now highlight cells BS and B6, right click the area and create another grouping.

Ed Microsoft Excel - Pivot Tables

File Edit Wiew Insert Format  Tools Data  Window Help  Acrobat Bend - . 8 X
Do SRY yR-BC v- -5 54 A -0, i @ | @ R
Arial -0 - B J U EEEE S %, W EE A
AB - # Positive

A B [ .D E F G H J K L 727 PivotTable Field List * X
; Drop Page Fields Here I | Drag ikems to the PivakTable repaort
3 | Count of Age tajor w| [ Survey
4 | Schedule? w|Schedule «|HR IT WBA Ml Grand Total ] Gender
5 1 1 2 2 Age
B 2 2 1 1 2 = .
7 3 3 3 3 B £ Major
8 [Positive 4 2 4 ] (£ Parking
g 5 1 3 4 [F] Custsve
10 | Grand Total 5 4 5 2 20 [£] schedule
1; E|Facu|ty
13 E'Overall
14 H Schedulez
15
16
17
15
19
20
21
22
23
24
25
26
27
gg PivotTable v X
a0 PivotTable -  #9 [ﬂ == 2= 8 &2
§1 hd Row Area -
1« » W]\ SheetS { Chart2 Y Sheet4 { Data / | Hin

Draw~ [3  Autoshapes+ ™. “w [] O 4[ i

Ready MM

¥ 2 Outlook Expr... - | @ Morton Protecte. . £ Pivat Tables 2l Pivok Tables - Mi... & ) 12:54 P
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Pivot Table Tutorial

Now change the label from GROUP2 to NEGATIVE, and change the label below it from 3 to NEUTRAL.

E3 Microsoft Excel - Pivot Tables

File Edit Wiew Insett Format  Tools  Data  Window  Help  Acrobat Hend -_ 8 x

DEeEsasm &aY 4B E Z-}‘;%J,ilﬂ[ﬂmu%-@',_a ey 9 Q »

Arial -0 - B IU B %, N = - DA
AL - H Group2

A B [ L 727 PivotTable Field List * X

1 Crop Page Fields Here | —
2

3 | Count of Age tajor w| [ Survey
4 |Schedule? «|Schedule HR IT WiBA hitkT Grand Total | Gender

-

g [Group2 ; F Age

7 3 3 E| Maijor

8 |Positive 4 [5] Parking

g 5 [F] Custsve
H Schedule

ki

)
m
M
Loy
T
[
N

Drag ikems to the PivakTable repaort

WA

[np Nl ] o]
E=
[ o n ] s L ]

10 | Grand Total
1 H Faculky

1; H Orverall
14 H Schedule?
15
16
17
15
19
20
21
22
23
24
25
26
27

28 =
g PivotTable

- X
- BivotTable ~  #9 [ﬂ =E BE | | & B
§1 - Row Area -
1« » W]\ SheetS { Chart2 Y Sheet4 { Data / | Hin
Draw~ [3  Autoshapes+ ™. “w [] O 4[ i

Ready MM

¥ 2 Outlook Expr... - | @ Morton Protecte. . Bl Pivot Tables il Pivok Tables - Mi..
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Pivot Table Tutorial

Drag the label SCHEDULE from B4 out of the pivot table.

Ed Microsoft Excel - Pivot Tables

File Edit Wiew Insert Format  Tools Data  Window Help  Acrobat Bend - . 8 X
DEEHSE SRY L 2R-BC - -5 54 A -0, i @& 9 Ee
Arial -0 - B J U EEEE S %, W EE A
Al - # Positive

A B [ .D E F G H J K L 727 PivotTable Field List * X
; Drop Page Fields Here I | Drag ikems to the PivakTable repaort
3 | Count of Age tajor w| [ Survey
4 | Schedule’ w+|Schedule «|HRE IT MBA, kT Grand Total ] Gender
5 |Megative 1 2 2 Age
B 2 1 1 2 ElAge
7 [Neutral 3 3 3 B £ Major
8 [Positive 4 2 4 ] (£ Parking
g 5 1 3 4 [F] Custsve
10 | Grand Total 5 4 5 2 20 [£] schedule
1; E|Facu|ty
13 E'Overall
14 H Schedulez
15
16
17
15
19
20
21
22
23
24
25
26
27
gg PivotTable v x
an PivotTable -  #9 [ﬂ == 2= 8 &2
§1 hd Row Area -
1« » W]\ SheetS { Chart2 Y Sheet4 { Data / | Hin

Draw~ [3  Autoshapes+ ™. “w [] O 4[ i

Ready MM

¥ 2 Outlook Expr... - | @ Morton Protecte. . Bl Pivot Tables il Pivok Tables - Mi.. '{_l 1
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Pivot Table Tutorial Dr. Jim Mirabella

The new SCHEDULE?X has replaced the original, having added the row data together. Now you can see that of the 8 MBA students, 1
gave a negative response and 7 were positive. Suppose you didn’t want to see MKT in the table — click on the MAJOR label in B3 and
uncheck the MKT box.

Ed Microsoft Excel - Pivot Tables

File Edit Wiew Insert Format  Tools Data  Window Help  Acrobat Bend - . 8 X
DeEHaSm SRy B < e~ -5 54 A -0, i @& 9 Ee
Arial -0 - B J U EEEE S %, W EE A
B4 - # HR

A B [ . D E F G H J K L 7. PivotTable Field List * X
; Drop Page Fields Here I | Drag ikems to the PivakTable repaort
3 [ Count of Age |Major - [ Survey
4 |ScheduI92 *|HR IT B4 hitkT Grand Tatal ] Gender
5 |Megative 1 1 2 4 Age
B Neutral 3 3 B ElAge
7 Positive 3 7 10 EMajor
8 [Grand Total B 4 B 2 20 (£ Parking
g [F] Custsve
10 E'Schedule
1; E|Facu|ty
13 E'Overall
14 H Schedulez
15
16
17
15
19
20
21
22
23
24
25
26
27
gg PivotTable v x
an PivotTable -  #9 [ﬂ == 2= 8 &2
§1 hd Row Area -
1 < » W]\ SheetS { Chart2 Y Sheetd { Data / [] | BN
Draw~ [3  Autoshapes+ ™. “w [] O 4l & 3 e

Ready MM
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Pivot Table Tutorial

E3 Microsoft Excel - Pivot Tables

File Edit ‘'iew Insert Format  Tools  Data  Window  Help  Acrobat Send Type aquestionforhelp > @ %
eS8 SRY t2R-B v-o- @ 2-48% il e -0, Gauaaa 2B
aria =B $%, W EE DA
B3 -
A oD E | F | c | H | | 0 | K T PivotTable Field List v x
; hlajor ] Drag ikems to the PivakTable repaort
| 3 |Count of Arje - ] Survey
4 Schedule? « - [E] Gender
| 5 |Megative ! - | Age
| B |Meutral = -
7 |Positive ----E|Ma19r
8 | Grand Total + [Parking
i - [ Custave
10| [ Scheduls
% - [E] Faculty
E ITI Cancel = Orveral
i 4 “H Schedule?
15
16
17
16
19
20
21
22|
23
(24
25|
25
27
28]
29 E—
= PivotTable -  #9 ﬂ =z @z | ¢ @ & |E I
| 31 | - | Add To ||R0wnrea |v|
1« » W]\ SheetS { Chart2 Y Sheetd { Data / |4 | &
Draw~ [3 | Autoshapesw >~ 2 [J O E 4l ¢ B & - Z-A-=E=5 0 @ .
Ready MM

15 Slart Evda "M ¥4 2 Outlock Expr... = | @ Morton Protecte... =l WIDED Bl Pivot Tables i Pivok Tables - Mi... '<.-' 1:03 PM
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Pivot Table Tutorial Dr. Jim Mirabella

Notice how MKT has disappeared from the table. Suppose you want to permanently keep MKT out of the data — no problem. Drag the
MAJOR label into DROP PAGE FIELDS HERE.

Ed Microsoft Excel - Pivot Tables

File Edit Wiew Insert Format  Tools Data  Window Help  Acrobat &Send - o B X
syt &Y & B E < v - z-f;%J,iJ,M[ﬂmu%-@',_a ey 9 R »
Arial -0 - B 7T U EEEEH S %, W0 E e A
Ed - # HR

A B C_ D E F G H d K L . PivotTable Field List * X
; Drop Page Fields Here I I Drag ikems to the PivakTable repaort
3 [ Count of Age |Major - [ Survey
4 |ScheduI92 *|HR IT B4 Grand Tatal | Gender
5 |Megative 1 1 2 Age
B Neutral 3 3 § ElAge
7 |Fositive 3 7 10 £ Major
8 |Grand Total 3 4 g 18 [F] Parking
g [F] Custsve
10 [ Schedule
1; E|Facu|ty
13 E'Overall
14 = Schedule?
15
16
17
18
19
20
21
22
23
24
25
25
27
gg PivotTable * X
0 BivotTable - ﬂ [ﬂ = H‘}E , & @.
%1 hd Row Area -
W 4 » W Sheets { Chart2 Y Sheetd / Data / [4] | Him
Draw = [3  AutoShapes~ . w [ O 4[ i (B
Ready MM

¥4 2 Outlook Expr... ~ | @ Morton Protecte... &} WIDEC B Pivot Tables Gl Pivok Tables - Mi... ’<'_| 1:01 PM
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Pivot Table Tutorial Dr. Jim Mirabella

MKT is now removed from the data set. Normally the PAGE FIELDS are used to allow for a 3" dimension to the pivot table.

Ed Microsoft Excel - Pivot Tables

File Edit Wiew Insett Format  Tools  Data  Window  Help  Acrobat Hend -8 %
DEEHaSm SR_RY 4B B <o -5 54 A -0, i G| @ @
Arial -0 - B J U EEEE S %, W EE A
B3 - B

A B C 0] E F G H J K. ~o1 PivotTable Field List * X
; Major (Multiple Iterns) w | Drag ikems to the PivakTable repaort
3 |Count of Age | [ Survey
4 | Schedule? |[Tatal ] Sender
5 |Megative 2 | Age
6 |Meutral B i
7 Positive 10 £ Major
8 [Grand Total 13 (£ Parking
g [E] Custsve
10 E'Schedule
11 E|Facu|ty
1; E'Overall
14 E|5|:hedule2
15
16
17
15
19
20
21
22
23
24
25
26
27
28 -
o9 PivotTable v x
an PivotTable = 'ﬂ [ﬂ ! =2
§1 - Row Area -
1« » W]\ SheetS { Chart2 Y Sheetd { Data / | Hin

Draw~ [3  Autoshapes+ ™. “w [] O 4[ i

Ready MM

¥ 2 Outlook Expr... - | @ Morton Protecte. . &l YIDED Bl Pivot Tables

28



Pivot Table Tutorial Dr. Jim Mirabella

If you click on the drop-down menu in B1, you can select HR and only look at HR student data.

E3 Microsoft Excel - Pivot Tables |-_||E||z|
File Edit Wew Insert Format  Tools  Data  Window  Help  Acrobat Bend Type a question forhelp = _ @ X
DEESE SRAY YRRB-BC v-o- @ 5.6 803 M@)o -0, @00 95
Arial -0 - B I U EE=EBE$ %, W EE DA
B4 - # HR
A . 8 |l c [ b | E F | &5 | H | 1 | 0 | K | LT pivotTableField List v x
; Drop Page Fields Here I Drag ikems to the PivakTable repaort
| 3 |Count of Age [Maior | - ] Survey
4 Schec!uleE il I E— nd Total - [E| Gender
| 5 |Megative 2 =] Age
| B |Meutral G = ]
7 Fositive " 10  EMator
8 [Grand Total KT 18 ~[E] Parking
i - ] Custave
10| - [ Schedule
% - [E] Faculty
E S=| Crverall
i “H Schedulez
15| oK I Cancel
15 Z
17
18]
19
Ed
21
22
23
24|
25
26|
27 |
28
29 S
= PivotTable -  #9 ﬂ SERLLERE | @ %@l
1 - | Add To ||R0wnrea |v|
1 < » W]\ SheetS { Chart2 Y Sheetd { Data / |4 | i

Ready MM

4 s Stait (A= s v | ¥4 2 Outlock Expr... = | @ Morton Protecte... &l YIDED Bl Pivot Tables il Pivok Tables - Mi.. ‘<.-" 1:01 PM
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Pivot Table Tutorial Dr. Jim Mirabella

Onto another use of grouping. Drag SCHEDULE?2 out of the pivot table. Notice that it is now showing as a permanent variable in the
menu on the right. Replace the ROW DATA with AGE.

Ed Microsoft Excel - Pivot Tables

File Edit Wiew Insert Format  Tools Data  Window Help  Acrobat Bend - . 8 X
syt &Y & B E < v - z-f;%J,iJ,M[ﬂmu%-@',_a ey 9 R »
Arial -0 - B J U EEEE S %, W EE A
Ad - H Age

A B C O E F G H J K~ PivotTable Field List * X
; hajor (Wultiple terns) v| | Drag ikems to the PivakTable repaort
3 | Count of Age [ Survey
4 [Age w|[Total [£] Gender
5 22 1 Age
B 23 1 ElAge
7 2 1 EMajor
=} 28 1 [5] Parking
g 29 1 [F] Custsve
10 32 1 [ 5chedule
1; gi :ll E|Facu|ty
13 W 3 E'Overall
14 39 2 H Schedulez
15 40 1
16 43 1
17 45 1
18 48 1
19 a0 1
20 a8 1
21 |Grand Total 18
22
23
24
25
25
27
gg PivotTable * X
a0 BivotTable - | 55 [ﬂ ERLLEN | &2
%1 hd Row Area -
W 4 » W SheetS { Chart2 Y Sheetd / Data / | mim

Draw = [3  AutoShapes~ . w [ O 4[ i 1]
Ready MM
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Pivot Table Tutorial Dr. Jim Mirabella

Now you can group people by age. Group AS through A9 to get students in their 20s, and do likewise for all age groups.

Ed Microsoft Excel - Pivot Tables

File Edit Yiew Insert Format Tools Data  Window Help  Acrobat Hend -8 X
DEeEsasm &aY 4B & <t Z-}‘;%J,ilﬂ[ﬂmu%-@',_a ey 9 Q »
Arial -0 - BIUSSES=EBE|$ %, WU EE G-DA
B13 - H 32

A B [ D E F G H J 58 .| PivotTable Field List * X
; Major {Multiple ftems) | | Draqg ikems ko the PivotTable report
3 [ Count of Age [ Survey
4 | Age? w |Age w | Total ] Gender
5 |Groupl 22 1 Age
B 23 1 = .
7 o5 1 E Maijor
g 28 1 E|Parking
9 29 1 [F] Custsve
10 | Group2 32 1 [ 5chedule
1; gi :ll E|Facu|ty
13 = 5 E'Overall
14 =9 3 H Schedulez
15 |Graup3 anl 1 [ Age2z
16 43 1
17 45 1
15 45 1
18 | Groupd a0 1
20 a8 1
21 |Grand Tatal 15
22
23
24
25
26
27
gg PivotTable ¥ X
- BivotTable ~  #9 [ﬂ =E BE | | & B
§1 - Row Area <
I« v w]\ SheetS { Chart2 % Sheetd / Data / | Dim
Draw~ [3  Autoshapes+ ™. “w [] O 4l B al.
Ready MM
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Pivot Table Tutorial

Label the groups and remove the AGE label.

Ed Microsoft Excel - Pivot Tables

File Edit Wiew Insert Format  Tools Data  Window Help  Acrobat Bend
Do SRY yR-BC v- -5 54 A -0, i @ | @ R
Arial -0 - B J U EEEE S %, W EE A
B4 - F Total

A B [ D E F G H J 58 .| PivotTable Field List * X
; Major (Multiple Items) v | Drag ikems to the PivakTable repaort
3 [ Count of Age | [ Survey
4 |Ag|22 | Total [£] Gender
5 |20s = Age
6 |30s 7 = .
7 l40s 4 £ Major
B |50s 2 (£ Parking
9 |Grand Tatal 158 [F] Custsve
10 E'Schedule
1; E|Facu|ty
13 E'Overall
14 H Schedulez
15 ] Age2
16
17
15
19
20
21
22
23
24
25
26
27
gg PivotTable v X
an PivotTable = 'ﬂ [ﬂ ! B
§1 hd Row Area -
1« » W]\ SheetS { Chart2 Y Sheetd { Data / | Hin

Draw~ [ | Autoshapes~ ™. w [ OO 4[ 9 3 & -

Ready MM

Gl Pivot Tables - Mi...

E] VIDED

¥4 2 Sutlook Expr... ~ @ Norkon Prokecte.., F_} Pivat Tables 'é"l 1:09 PM

At this point, we’ve explored most everything you would need to know about pivot tables. Good luck.
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