Pivot Table Tutorial

Dr. Jim Mirabella

STEP ONE: Enter the data into a database format, with the first row being the variable names, and each row thefesa being one

completed survey. For this tutorial, highlight this table, copy and paste into Excel.

Survey Gender Age

1 M
2 M
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Variables defined:

SURVEY = encoded surveynumber

GENDER, AGE, MAJOR = self-defined

PARKING = satisfaction with parking (1 = very dissatisfied, 2 = dissatisfied, 3 = neutral, 4 = satisfied, 5 = very satisfied)

CUSTSVC = satisfaction with customer service
SCHEDULE = satisfaction with schedule
FACULTY = satisfaction with faculty
OVERALL = overall satisfaction
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STEP TWO: Highlight the data set, then selecDATA A PIVOT TABLE
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STEP THREE: Select NEXT. The RANGE should already be entered.

E3 Microsoft Excel - Pivot Tables
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STEP FOUR: Select NEXT. Leave the NEW WORKSHEET defalt alone. Select FINISH.

E3 Microsoft Excel - Pivot Tables
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STEP FI VE: Youbre ready to go. Drag GENDER in the box | abel
distribution. Drag any variable into DROP DATA ITEMS HERE (for now use GENDER again).
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Notice the tablethat shows 12 females and 8 males.
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spreadsheet which has only the 12 females and all of the relevant data. This G@nused at any time in any pivot table.
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Back to the prior spreadsheet.
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Double click on cell A3 with the words COUNT OF GENDER in it.
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| f your data had numerical valwues in it, yointhisaasel ickoraQPTIONSat e a
>>
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Click on the SHOW DATA AS drop-down menu and select % OF COLUMN and click OK.

Ed Microsoft Excel - Pivot Tables

|Eiv0tTabIe - A ﬂ ! Lid] =|

File Edit ‘Yiew Insert Format  Tools [Data  Window Help  Acrobat Hend Type aquestionforhelp = o & X
Do SRY yR-BC v- -5 Al -0, i @ g
Arial -0 - B I U EE=EBE$ %, W EE DA
Al - Fe Count of Gender

A& | B ¢c | o | E | F | G | H | 1t | 4 | k | L | WM | N | o
1 Drop Page Fields Here il
2
3 |Count of Gender
4 | Gender w | Total
| 5 |F 50.00% PivotTable Field List v X
6 M 40.00% ) '

D s to the PivotTabl t

7 Grand Total __|100.00% 1o Tems T e PvELTeRe e
3 | [ Survey
19_0 - [E] Gender
[11] =
£ ----E|Ma]-:r
13| - [ Parking
i - [ CustSve
| 15 | - Schedule
% = Faculty
E - [ Overall
| 19|
| 20|
21
Z | Add To ||Rnw area |v|
El
24|
25
26|
27|
28]
El
30|
31

I« v w] SheetS % Sheet4 / Data / KN | _'|J_‘
Draw~ [3  Auoshapes~ . S [ O E 4l 92 Bl [ & -4 - A - =

Ready MM

‘s start E v - & m w9 2 Outlook Expr... = | @ Morkon Protecte. .. &l VIDED E§ Pivot Tables = Documentd - Mic,.,  #&) 1

11






